
 

Apprenticeship Levy
Donor Information Guide  

Transferring your unspent apprenticeship levy funds is a great way of supporting 
other smaller local businesses to create apprenticeship opportunities.  
This guide answers some of the frequently asked questions of levy paying 
companies who are interested in donating their funds. 

Who pays the apprenticeship levy?  
Businesses in the UK who have a wage bill of more than £3million per annum must pay the apprenticeship 
levy, which is 0.5% of their previous year’s payroll bill.  

I am a Levy paying business; how can I access my funds?  
Levy paying employers can access their funds through the online apprenticeship service. The funds in your 
account are available to spend on apprenticeship training in England.  

You can find more information on how to register and use the apprenticeship service as an employer here.   

How much can I transfer?  
Levy paying employers can choose to transfer up to 50% of their funds.  

Any unspent funds in a rolling 24-month period are transferred back to the Government. 

How can I transfer funds to other businesses?  
Tees Valley Combined Authority offers a Levy Matching Service where we will identify specific businesses 
that match the criteria you have set (for example, sector or location) for you to consider transferring your 
unspent funds to.  

You can also advertise the opportunity for businesses to apply directly via your Digital Apprenticeship Service 
(DAS) account. More information is available here.  

Who can I transfer my funds to?  
It is your choice which businesses you transfer levy funds to. As a levy payer you can decide which sectors, 
skills or local areas you’d like to support. 

Any business can receive a transfer of levy funds, including businesses that pay the apprenticeship levy and 
those that do not.  

If you are currently donating some of your levy funds to other businesses you will still be able to receive funds 
to take on new apprenticeship starts from another levy-paying employer.  

https://www.gov.uk/sign-in-apprenticeship-service-account
https://www.gov.uk/guidance/manage-apprenticeship-funds
https://teesvalley-ca.gov.uk/business/business-growth-support/apprenticeship-employer-support/levy-matching-service/
https://www.gov.uk/guidance/transferring-your-apprenticeship-levy-to-another-business


 

What can levy transfers pay for?  
Transferred funds can only be used to pay for apprenticeship training and assessment up to the funding band 
maximum for new apprenticeship starts. Levy funding cannot be used for those that are already enrolled on 
an apprenticeship.  

Can the apprenticeship levy be used for existing staff?  
Yes. Current employees can be upskilled; developing their skills while increasing retention rates as an 
apprentice. The levy can be used for training all employees, from entry-level to managers, no matter their age 
or skill level.  

How much does an apprenticeship cost?  
There are more than 550 different Apprenticeship Standards. Each standard has been placed into one of 30 
funding bands ranging from £1,500 to £27,000. These bands determine the maximum amount that can be 
spent on each apprenticeship.  

TVCA’s levy matching team can advise on the funding amount so that you know how much money you will 
need to allocate for a transfer.  

Do I have to fund an entire apprenticeship, or can I choose to pay a set amount?  
The apprenticeship/s you are supporting will be funded in their entirety by your transfer.  

Can I transfer 50% of my Levy in one lump sum?  
No. The levy transfer will mirror the way you pay for your own internal apprenticeships, this means you will 
transfer your levy in monthly payments.   

What am I responsible for when I transfer funds?  
When you transfer levy funds you are only responsible for paying for the cost of the apprenticeship training 
and assessment until completion.   

What is my level of commitment when I transfer funds?  
A transfer of levy funds is not a one-off payment. By agreeing to transfer levy funds to another business, you 
are committing to pay for a specific apprenticeship over the course of its duration until the apprenticeship has 
been completed, which maybe over multiple financial years.  

Should the request for levy funding come from the levy recipient or the 
apprenticeship provider?  
The request will come from the levy recipient (i.e. the employer) via the DAS platform as it is their digital 
account that the funds will be transferred to.  

How do I make a transfer once a match has been made?  
You can transfer levy funds to your chosen business by inputting their Apprenticeship Service Account ID via 
your DAS account, which we will provide you with. 

To find out more about Tees Valley’s Levy Matching Service or to apply,  
visit: www.teesvalley-ca.gov.uk/levytransfer 	  

http://www.teesvalley-ca.gov.uk/levytransfer 



