
 

Large employers that pay the apprenticeship levy can choose to transfer up to 50% 
of their levy funds each year to help smaller, growing businesses to pay for their 
apprenticeship training and assessment.  
This guide answers some of the frequently asked questions of businesses who are 
interested in being matched with a donor to receive funds. 

How does the Levy Matching Service work? 
If you are looking to hire an apprentice or enrol an existing staff member onto an apprenticeship, Tees Valley 
Combined Authority (TVCA) can look to match you with a levy-paying company who wants to transfer their 
unspent funds to support another smaller local business*. 

*Business will need to meet specific criteria and registering for the levy transfer matching service does not guarantee that a 
match will be found, or that funding will be secured.  

How does a transfer work?  
If you are successfully matched to a donor, you will need to set up an account on the Digital Apprenticeship 
Service (DAS) to enable the funds to be transferred to you. If you are matched, a helpful guide will be sent to 
you. 

What can levy transfers pay for?  
Transferred funds can only be used to pay for apprenticeship training and assessment up to the funding band 
maximum for new apprenticeship starts. Levy funding cannot be used for those that are already enrolled on 
an apprenticeship.   

Can the apprenticeship levy be used for existing staff?  
Yes. Current employees can be upskilled; developing their skills while increasing retention rates as an 
apprentice. The levy can be used for training all employees, from entry-level to managers, no matter their age 
or skill level.  

Is there an age limit for someone to become an apprentice?  
No. Apprenticeships are available for anyone aged 16+.  

Can a sole trader have an apprentice?  
Yes. You will need to be registered as an employer as you will need the details from HMRC to set up your 
Digital Apprenticeship Service (DAS) account.   

You can find out how to register as an employer here.   
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https://www.gov.uk/sign-in-apprenticeship-service-account
https://www.gov.uk/sign-in-apprenticeship-service-account
https://www.gov.uk/employing-staff


 

How much funding will I receive?  
The transfer will cover the full cost of the apprenticeship training and will be spread over monthly payments 
for the full duration of the apprenticeship.  

There are more than 550 different Apprenticeship Standards. Each standard has been placed into one of 30 
funding bands ranging from £1,500 to £27,000. These bands determine the maximum amount that can be 
spent on each apprenticeship.  

Your training provider will advise on the funding band so that you know how much money you will need to be 
allocated for a transfer.  

How do I find a training provider?  
TVCA can help match your requirements to an apprenticeship standard and introduce you to a provider. Your 
provider will be able to give you more information and help you to decide on what’s best for your business.

  

Is there any other support I can access?  
Employers could be eligible for £1,000 each if they hire an eligible apprentice who is either:  

	■ aged 16 to 18 years old, or  

	■ aged 19 to 25 years old and has an education, health, and care (EHC) plan or has been in the care of their 
local authority   

More information can be found here. 

What am I responsible for when employing an apprentice?  
An apprentice is just like any other employee. They are entitled to the same employment terms and conditions 
as existing employees including holidays.  

Depending on the apprenticeship standard, they may be required to attend college one day per week or have 
20% of their time “off the job” to complete their apprenticeship work which they must be paid for.  

More information can be found here.

How much do I have to pay my apprentice?  
The below table shows the rates for the National Living Wage (for those 21 and over) and the National 
Minimum Wage (for those of at least school leaving age). These rates change on 1st April every year. 

Apprentices are entitled to the apprentice rate if they are either:  

21 and over  18 to 20  Under 18  Apprentice 

April 2024  £11.44  £8.60 £6.40 £6.40

	■ aged under 19  

	■ aged 19 or over and in the first year of their apprenticeship. 

Some levy donors may also stipulate a minimum wage that apprentices must be paid for them to agree to a 
levy transfer.

To find out more about Tees Valley’s Levy Matching Service or to apply,  
visit www.teesvalley-ca.gov.uk/levytransfer

https://www.gov.uk/employing-an-apprentice/get-funding#:~:text=If%20you%20do%20not%20pay%20the
https://www.acas.org.uk/young-workers-apprentices-and-work-experience
http://www.teesvalley-ca.gov.uk/levytransfer

